CALVARY SOCIAL MEDIA AND WEBSITE CONTENT GUIDELINES

INTRODUCTION
The "Guideline" of Calvary Lutheran Church's Social Media Content Publishing Policy provides a set of procedures for posting photos on Facebook, Google Account, and our official webpage. Therefore, instead of randomly assigning and uploading photos and videos in each media, the present Guideline aims to assign a Purpose to each posting channel and content generated by Calvary Lutheran Church. However, ahead of assigning well-defined purposes for each content to be published in our Church's broadcasting media, it's indispensable to first assign social-media-related roles per media channel. 

1. RESPONSIBILITY ROLES IN THE CREATION OF APPROVED CONTENT
Calvary Lutheran Church's Evangelism Committee is the organ of Calvary Lutheran Church's Council to assign all roles, including webmaster, relative to:
1.1. The planning, creation, and assessment of all media channels and related content to be shared in Calvary Lutheran Church's broadcasting media, either those existing to date, namely, the church's webpage, Google account, and Facebook page and profile; as well as any other channels or media in the future. 
1.2. The upload of each set of photos, videos, or any other type of content previously approved by the Evangelism Committee in session, regarding their numbers and assigned distribution under the content's purpose for each media channel.
1.3. General management of each channel's content, including updating content and attending to all feedback received from the reviewers after interacting with the posted content in the approved media.
1.4. Reporting to the Evangelism Committee on any events relative to the posted content.
1.5. Updating users and passwords in each media channel on a periodic basis, recommending approximately every six months.

2.  CREATION OF CONTENT FOR EACH MEDIA CHANNEL
Once the aforementioned roles are defined and assigned, it's the Evangelism Committee’s business to set an explicit purpose of content with which to feed each media channel on a periodic basis.
2.1. CALVARY LUTHERAN CHURCH'S WEBSITE: 
2.1.1 Only content previously approved by the Evangelism Committee will be posted on this channel. 
2.1.2. Any photographs of individuals to be posted require the individuals’ permission and the Committee’s approval. Group photographs that do not spotlight an individual need only the Committee’s approval. Any minor’s photo requires a parent’s permission, and the minor shall remain anonymous.
2.1.3. The number of photos, videos or any other type of materials to be shared in this official media channel is to be likewise decided by the Evangelism Committee or at least by its chair.
2.2. CALVARY LUTHERAN CHURCH'S ACCOUNT IN GOOGLE
2.2.1. Only content previously approved by the Evangelism Committee will be posted in this channel. 
2.2.2. The purpose of this media channel's content is to share with viewers and reviewers relevant materials in appealing facets of the church's ministries and events. The character of the content herein is not necessarily as formal as those to be posted on the church's website. It is left to the discretion of the Evangelism Committee to decide what content is suitable to be posted in this channel. Group or individual shootings can be taken if approved by the spotlighted individuals. The policy regarding photographs will be the same as stated in 2.1.2.
2.2.3. The number of photos, videos or any other type of materials to be shared in this channel is to be likewise decided by the Evangelism Committee.
2.3. CALVARY LUTHERAN CHURCH'S FACEBOOK PROFILE AND PAGE
2.3.1. Only content previously approved by the Evangelism Committee will be posted on this channel. 
2.3.2. The purpose of this media channel's content is not as formal as the previously mentioned channels and is more flexible. Therefore, it's intended to show the social face of the church on social media to present the human side of our church membership. Birthday celebrations and other types of informal events or circumstances taking place in the church can be presented here. The assigned person to share the content is expected to consult with the Evangelism Committee before uploading any content, for the discretion of the committee's chair to decide, in consultation with other committee members, what content is suitable to be posted in this channel. Group or individual shootings can be taken if approved by the spotlighted individuals.
2.3.3. The number of photos, videos or any other type of materials to be shared in this channel is to be likewise decided at the discretion of, at least, the Evangelism Committee's chair. The policy regarding photographs will be the same as stated in 2.1.2.

3. CODE OF ETHICAL CONDUCT
When sharing photos online, it's crucial to ensure that they are appropriate for all audiences as follows:
3.1. Avoid sharing images that contain nudity, violence, or any other content that could be considered offensive or inappropriate. 
3.2. Always obtain permission from any individuals who appear in the photos before posting them online to respect their privacy and ensure that they are comfortable with their images being shared (See also 2.1.2)
3.3. Be mindful of the location and context in which the photos were taken. It's important to avoid sharing images that reveal sensitive information about any church members, such as confidential information. 
3.4. Lastly, always remember to credit the photographer and any other relevant parties when sharing photos online to acknowledge their contribution and avoid any potential legal issues.
3.5. Never share forged or distorted pictures or videos generated using Generative Artificial Intelligence applications that may alter the reality as shown in the original photo.
3.6. None of the roles implies the automatic authorization to speak on behalf of the church's officials. In any event, all the persons assigned to upload content to any posting channels will right away communicate any situation to the Evangelism Committee, which will be in charge of responding on behalf of Calvary Lutheran Church or otherwise will provide the incumbent channel manager the appropriate response.
By following these guidelines, we can ensure that our photo-posting on social media aligns with our policy, reflects positively on our Church, and upholds our values. It's important to remember that our actions on social media reflect not only ourselves but also our church, so we must adhere to these guidelines to ensure that our posts are appropriate and align with our values.

Original given in Chicago on July 12th, 2023; revised and enriched by the Evangelism Committee on October 13, 2023; approved by Congregation Council with revisions on October 21, 2023; revised and reformatted final version published December 30, 2023.
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